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What is Acceptable as Verified Tax Information? 
  

 
 

How Do I Obtain an IRS Tax Return Transcript? 
 

1. Go https://www.irs.gov/individuals/get-transcript 

2. Try to Get Transcript ONLINE.  If unable to do so, you can Get Transcript by MAIL. 
 

        
 

If you successfully create an account on the IRS website using the Get Transcripts Online option, you will have access to many 

documents that you can print immediately.  The most common document needed for financial aid verification purposes is the TAX 

RETURN TRANSCRIPT.  Be sure to print the document for the correct tax year. 
 

If you successfully request documents to be mailed, you will see a message stating that your request has been accepted and you will 

receive your tax return transcript via US mail within 5-10 business days.  If unsuccessful you will be given further options for 

acquiring the required information. 
 

 

 

Mail to:    Fax To:  (include front & back of all pages)  Scan and Email to: 

Southeast Tech Financial Aid 605-367-8305     financialaid@southeasttech.edu  

2320 N Career Ave  

Sioux Falls, SD  57107        Pictures of documents will not be accepted 
 

Students or parents who mail these tax documents to STI are encouraged to keep a copy for your records. 

https://www.irs.gov/individuals/get-transcript
mailto:financialaid@southeasttech.edu

